                                                      

VISTA CENTER FOR THE BLIND AND VISUALLY IMPAIRED
JOB DESCRIPTION

POSITION:	 	Assistive Technology Specialist   
REPORT TO:  	Assistive Technology Resource Manager
EFFECTIVE: 	April 2017
PLSA STATUS:  	Exempt
HOURS:		.45 FTE


POSITION SUMMARY
The Assistive Technology Specialist is responsible for developing and up-dating the curriculum, teaching assistive technology skills to individuals who are blind and/or visually impaired, and maintaining client records on their progress.  Responsible for providing classroom and one-to-one training in adaptive as well as mainstream hardware and software.   

MINIMUM QUALIFICATIONS
•	High school diploma or equivalent
•	Solid systematic analytical ability to identify and resolve technical problems such as computer software and hardware issues
•	Ability to take initiative and be independent
•	Effective speaking and writing skills
•	At least 1 year experience teaching PC's to visually impaired
•	Expertise of accessibility on Apple products
•	Working knowledge of accessibility on Android products
•	1 year or more experience using Microsoft Office
•	Experience with screen readings and large print software
•	Preferred knowledge of Braille software programs 
•	Working knowledge of accessibility devices for the visually impaired (examples - iPhone/iPad/iPod, talking GPS, Victor Stream, braille displays)

PRINCIPAL DUTIES:
1. Assess clients to determine and create an individual assistive technology plan
2. Schedule and recruit students from the waitlist for classes
3. Teaching Assistive Technology classes	
4. Work with Volunteers				
5. Writing/up-dating Curriculum				
6. Keeping up-to-date on assistive technology and advising clients/staff about assistive technology, computers, classes, etc.	
7. Lead Tech Labs monthly
8. Meetings, paperwork, and other duties as assigned	
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